Importing a Class List From Excel
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STEP 1:

Open your list of students in Excel
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1 Albers
2 |lames Calc’a
3 |Sandy Chun
4 |vanessa Flores
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|

5 |leannine  Fortune
6 [Stephanie | Harris
7 |Terence Kanhai

8 |Christopher Kendall

| 2 |Amy Lambert
10 |Frank Loose

11 |Serena Malikhi

12 |Michael hasan

13 [sheri McCollough
14 |melinda Mever

15 |Bobby Pacheco

STEP 2:

Add a column of commas.
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1 |Bianca Albers '
2 James Caleb

3 Sandy Chun '
4 Vanesia Flores .
5 leannine Fortune v
| 6 |Stephanie | Harris

4 | Terence Kanhai 2
| B Christopher Kendall ¥
9 Amy Lambert
W_Franl: Loose
11 Serena Malikhi
|12 Michael Mason
|13 | Sheri McCollough
14 Melinda Never

15 Bobby Pacheco
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STEP 3:
Highlight the three columns, nght c||ck and
choose Copy.
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STEP 4:

In the import box of the Scholastic Summer
Reading Challenge, right click and choose Paste.
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